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Children’s Memorial Research Center

2430 N. Halsted/1731 N. Marcey Locations
Space Assignment Request Form

	Date:
     
	
	
	

	
	
	
	

	Type of Request:
	New

	   FORMCHECKBOX 

	Search #:      

	
	Expansion
	   FORMCHECKBOX 

	
	
	


	
	
	
	
	
	

	
	
	
	
	
	

	Name of Proposed Occupant:
	     

	
	

	
	

	Program Leader Approval:
	

	
	Program Leader Signature

	
	

	
	

	Division Head Approval *
(if applicable):  

(not required for grad/post doc students)
	

	
	Division Head Signature

	
	

	
	

	Department Head Approval:*
	

	(not required for grad/post doc students)
	Department Head Signature

	
	

	
	

	Space Requested
	

	
	

	# of Bench Sides:      
	Identify Floor/Location:               Office #:      

	
	

	Type of Office Requested:
	Private:   FORMCHECKBOX 

	Shared:   FORMCHECKBOX 


	
	*Graduate Student Desk   FORMCHECKBOX 
        *Post- Doc Desk   FORMCHECKBOX 
 

	
	
	

	Animal Model(s) (if applicable):
	     


	
	

	Specialized Equipment Needs: (Attach sheets, special requirements and dimensions, if applicable)  



CMRC Space Assignment Request Form
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Required Attachments*   (*Not required for graduate student and/or post-doctoral desk assignments.)
Occupant’s CV (398 format)
Research Plan

Occupant’s Draft/Final Offer Letter

Requestor’s Offer Letter (if applicable to recruitment)

List of Current and Pending Funding

Approval Process:

1. Requests must be submitted prior to any candidate’s first visit modifications.

2. Submit forms to Philip V. Spina, Sr. VP & Chief Operating Officer, CMRC C.113, Box 205.
3. Requests will be considered at the next regularly scheduled meeting of the CMRC senior leadership.  These meetings are normally held weekly on Monday mornings.

4. Final approval will be granted by the CMRC President and Scientific Director.

5. CMRC support (including but not limited to space, financial, and other resources) is contingent upon approval by the President and Scientific Director.

Reviewed and Approved:

Mary J.C. Hendrix, PhD

President and Scientific Director
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