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HR Company: 1000

Employee: | 10024 Employee
Effective: [oun1/z007 |

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-

FC Ln Fund Number Acct Co Cost Center Account Date Salary Effort

| | | tooo  fiois07 soooo. oemtmes | 85,00 | 85.00

\ HEMOPHILIS FACTOR
922340 99016 1000 100002 31000 [05i31/z009 - 15.00
o e E—
I I I I I | I
|l | I I I I I I [ I
Grand Totals | 10,00 | 100,00

Cannct Change Field,
Key Change Not

Allowed These totals MUST equal 100%

* Trying to change fund numbers on an existing line-replacing an existing
fund number.

Correction:

* You must select D in the FC column and select CHANGE at the top of the
screen. The line with the old fund number will then be deleted.

* You must then select A in the FC column and type in the new fund number
with required information, then hit CHANGE at the top of the screen.



HR Company: 1000

Employee: | 10024 | Employee |
Effective: [ouniz007 |

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-
FC Ln Fund Number Acct Co Cost Center Account Date Salary Effort
-] 2 | | [ too0 [iotser | E I | 55.00 | &5.00
HEMOPHILLA FACTOR
- 910518 99016 1000 100002 31000 [0EAE1fe009 - 25.00 25.00
i B
= I I I I I | I
| I I I I I I =l I
Grand Totals | 100,00 100.00

Cannot change line
with Approved status

These totals MUST equal 100%

 Trying to change a line during a payroll process.

Correction:

 Try to change the template later; payroll is processing and
has released and approved all templates. No changes are
allowed at this time.



HR. Company: 1000

Employee: | 10073 |

Effective: [oei1izo0r |

Employee |

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-
FC Ln Fund Number Acct Co Cost Center Account Date Salary Effort
[ 2 |z [5a016 [ 1000 [iooooz | 31000 [umokoos =] 20.00 |
CLIMICAL RESEARCH FACILITATION BALAMCE SHEET-CMH TEMP REST
[ = 3 Jsa0ten | R | o000 fiooooz | 31000 [oafz1/e009 -l 70,00
CF RESEARCH SALARY SUPPORT BALAMCE SHEET-CMH TEMP REST
[ 5 [too4 [sanie [ 1000 [roooz | stoo0 [entEioe | 10.00
Bz E TN D P OS CMIER-BfS TEMP REST
Ik 310220 39016 1000 - 10,00
Activity 910220 does Grand Tatals | oo | 100.00

not exist

These totals MUST equal 100%

 Typo of a fund number/cost center.

Correction:
e Check your documentation and make sure you are using the
correct fund number/cost center/account numbers.
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HR. Company: 1000

[ Employee |

Effective: [ozjoijzo07 -

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-

FC Ln Fund Number Acct Co Cost Center Account Date Salary Effort

923540 1000 100002 11/20/2002 =

M 3 SE0160 1000 100002 053112009

CF RESEARCH SaLARY SUPPCRT BALANCE SHEET-CMH TEMP REST

[[=] 5 [4o94ss 59016 [ 1000 [zo000z [ sioo0 et - 10.00 | 10.00

CMIER-BfS TEMP REST

[ | [ontz10 99016 [ 1oo0 [1ooooz atoon) [wEtEoos | 10.00 | 10.00
SAFE & HEALTHY HOMES
7] | b |
Effective date not Grand Totals | 100.00 100,00

within activity

201210 date range These totals MUST equal 100%

®* Trying to add a new fund with a start date after the effective date of the template.

Correction:

Hint — Do a print screen of all lines of the template before you begin

» Select DELETE at the top of the form and DO NOT LEAVE THE SCREEN. Type in the new
fund information on a new line and type in a new effective date at the top of the form.
Select ADD at the top of the form.



Change Previous PageDown

HR Company: 1000

Employee: [ [ooes | Employee |
Effective: [tsniz007 -

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-

FC Ln Fund Number Co Cost Center Account Date Salary Effort

[M-] 2 [ozssa0 [ 1000 [1ooooz stoo0 [rmezoe || I

CLINICAL RESEARCH FACILITATION BALANCE SHEET-CMH TEMP REST

[M-] 2 [esome [ 1000 [rooooz 3000 [smtzoe ||

CF RESEARCH SALARY SUPPORT BALAMCE SHEET-CMH TEMP REST

[ R T | 1000 300002 atoon  [ne/z00s

PREATIMG FUMD YOS CMIER-B/S TEMP REST

End date required Grand Totals | 100.00 100.00

These totals MUST equal 100%

* Trying to add a new cost center without complete data.

Correction:

» All cost centers require an end date to be typed in. Use the fiscal year end.
* Important — fund end dates will populate in from the system! Do not put an
end date on funds.



HR Company: 1000

Employee: | w7 | Employee |
Effective: [ozinifzo07 |

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-

FC Ln Fund Number Co Cost Center Account Date Salary

= 2 feesean [ tooo [1o0o0z stoon [1Rokos |

CLIMICAL RESEARCH FACILITATION BALANCE SHEET-CMH TEMP REST

[ 3 feeoten [ tooo (100002 stoon. [eemukons <

CF RESEARCH SALARY SUPPORT BALAMCE SHEET-CMH TEMP REST

[[=] 5 [eem | tooo  [sooooz at000  [osfsizoos |l

WRRLATING FUND FY 02 CMIER-B/S TEMP REST
‘ E! 1000 107001

Account number is Grand Totals | 100,00 100.00

not defined in chart
CHARTO1

These totals MUST equal 100%

* Trying to add a cost center/fund with incorrect data.

Correction:

* Check to make sure you are using the correct account numbers. This applies
to funds as well. Always use 50000 for cost centers unless they are practice
plan chargeback employees. Always use 99016 for funds. If you find you are
using the correct account and still get this error, contact Accounting.
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HR Company: 1000

Employee: I—wo';3| Employee |
Effective: [nsfifzon7 M|

In FC, Select A to add a new fund and select C to change a percentage

End -Percentage-

FC Ln Fund Number Co Cost Center Account Date Salary Effort

M 2 Pesea [ 10000 [iooooz [imezms | I

CLIMICAL RESEARCH FACILITATION BALAMCE SHEET-CMH TEMP REST

[T 2 [oe0te0 [ 1000 [rooooz [epions ||

CF RESEARCH SALARY SUPPORT BALAMCE SHEET-CMH TEMP REST

[T 5 [0 [ 1000 [s00002 [oemizne |

PERATING FUND FYOS CMIER-EfS TEMP REST

End date for Grand Totals | 100,00 | 100.00
activity 923420 not

within date range These totals MUST equal 100%

e Trying to put an end date for funds.

Correction:

 Leave the end date blank for funds. It populates in from the
system. If you feel your award has been extended or the end
date is wrong, contact OSP.



95, 98, and 99 series funds
Barbara Tuttle 137-4212
Practice plan chargeback employees



