Instructions Complete the Pre Award Spending Account Request
This procedure has been established by Children’s Memorial Office of Sponsored Programs (OSP) to set up a new fund number for a new projects so that expenses may be posted to the fund prior to receipt of formal notification of an award. 
Sponsoring program agencies often allow a grantee to incur pre-award costs at the grantee’s own risk and without prior approval up to 90 days prior to the effective start date of a new or competing continuation award for costs that are necessary, allowable, and allocable under a potential award.

This internal Children’s Memorial mechanism to permit pre-award costs to be incurred in anticipation of a new, competing continuation or non-competing continuation award imposes no obligation on the part of the

funding agency or industrial sponsor to make an award to increase funding.  Therefore Children’s Memorial Principal Investigators and their Division Head/Program Leaders must be able to cover pre-award costs that fall outside the award’s allowable pre-award period, costs that are found to be unallowable, and /or costs that are incurred for an anticipated award, whether new or continuing, that does not materialize.

Pre-award fund number assignment will require the requesting Principal Investigator/Department have

completed the normal proposal routing process (OSP routing form, proposal, budget, etc) prior to consideration of a pre-award project number assignment.  Additionally, all compliance committee approvals (IACUC, IBC, IRB) must be in place prior to the fund being set up.  
Preaward Spending accounts will be set up for a three month period and be reviewed on a quarterly basis in both OSP and Fund Accounting. 
The request requires approval of the Division Head/Program Leader and Administrator prior to submission to the Office of Sponsored Programs.    All requests are subject to final review and approval by the CMRC President and Scientific Director or designee.
For a pre-award fund number to be activated a Principal Investigator may 

not have outstanding reports to either the subject sponsoring agency or other sponsoring agencies. 

Questions?

Please contact the Office of Sponsored Programs, 773-755-6559.
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	Office of Sponsored Programs (OSP)

Pre Award Spending Account Request


	Please check one:
	New Project
	 FORMCHECKBOX 

	Continuation Project
	 FORMCHECKBOX 



Instructions: This form is to be used when a Principal Investigator/Department wishes to establish a sponsored fund prior to the receipt of the award document for a new or continuation. 
Please complete all requested information and forward to the Office of Sponsored Programs.

Note: By way of memo your Department/Division head may place additional restrictions (amount, period, etc.) on this account.

Children’s Memorial Hospital has not received the notice of grant/contract award or continuation for the following program/project:

	Date
	  /
	  /
	    


	Principal Investigator
	     
	Email
	     

	
	
	Phone
	     


	Subcontract From (If Applicable)                        Example: Northwestern University              
	     

	
	


	Sponsor                                     Example: National Institutes of Health 
	     

	
	


	Project Title 

(provide clinical trial protocol number when applicable)
	     



	Budget Period
	From
	  /
	  /
	    
	To
	  /
	  /
	    
	***Note: 
Preaward Spending Accounts will be set up 
for 3 months at a time and reviewed quarterly by OSP and Fund Accounting



	The Discretionary Account/fund at will cover any such cost:   
	     
	


The signatures below guarantee that the Principal Investigator/Department will cover costs if an award is not made or if pre-award costs are not allowed under the terms of the award agreement.
	
	
	

	Signature
	Date
	Print Last Name

	Principal Investigator


	
	
	

	Signature
	Date
	Print Last Name

	Division/Program Leadar


	
	
	

	Signature
	Date
	Print Last Name

	Administrator


	OSP Use Only

	
	
	

	Signature
	Date
	Print Last Name

	Children's Memorial Authorized Institutional Official

	


Questions regarding this form? Call the OSP Office ext:56559   (Rev. 12/07)

